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मंगला गाउँपाललका श्रम डेस्क सञ्चालन कार्यविलि २०७८ 

 

k|:tfjgf M 

;+ljwfg, >d sfg'g / :yfgLo ;/sf/ ;~rfng P]g sfof{Gjog ub}{ g]kfnL >d 
ahf/nfO{ dof{lbt / Gofok"0f{ agfpg, cf}krfl/s, cgf}krfl/s / :j/f]huf/ >d 
If]qdf sfd ug{] >ldsx?sf] cj:yf, ;ª\Vof, ;]jf, ;'ljwf cflbsf] Jojl:yt ljj/0f 
;+sng u/L clen]lvs/0f tyf ;d:of ;dfwfg ug{, ;+3Lotf / ljs]Gb|Ls/0fsf] 
dfGotfnfO{ cfTd;ft u/L x/]s :yfgLo txdf >d 8]:s :yfkgf ug{ cfjZostf 
/x]sf] ;Gb{edf 6«]8 o'lgogx?n] ul//x]sf] k}/jLnfO{ dgg\ ub{}, >d / k"‘hL tyf >lds 
/ /f]huf/bftfaLr c;n >d ;DaGw sfod u/L ;fdflhs ;b\efj ;'lglZrt ug]{ 
k|of]hgsf nflu :yfgLo txdf >d 8]:s :yfkgf u/L ;~rfng / Joj:yfkg ug{ 
jf~5gLo ePsf]n] :yfgLo ;/sf/ ;~rfng P]g, @)&$ sf] bkmf !)@ adf]lhd 

“d+unf ufpFkflnsfn] >d 8]:s ;~rfng sfo{ljlw,@)&*” agfPsf] 5 .  

!= ;+lIfKt gfd / k|f/DeM 

s_ of] sfo{ljlwsf] gfd d+unf ufpFkflnsf >d 8]:s ;~rfng sfo{ljlw, @)&* 

/x]sf] 5 .  

v_ of] sfo{ljlw d+unf ufpFkflnsfsf] /fhkqdf k|sflzt ePsf] ldltb]lv nfu" x'g] 

    5 .  

 

u_ of] sfo{ljlw d+unf ufpFkflnsfleq sfo{/t cf}krfl/s, cgf}krfl/s / :j/f]huf/ 
>d If]qdf sfo{/t >ldsx?nfO{ nfu" x'g]5 .  

 

@= kl/efiffM  

ljifo jf k|;+un] csf]{ cy{ gnfu]df o; sfo{ljlwdf M 

s_ æ>ldss/Æ eGgfn] kfl/>lds lnO{ /f]huf/bftfsf nflu zf/Ll/s jf jf}l4s 

sfo{ ug{] JolQmnfO{ ;Demg' k5{ . o; sfo{ljwLdf ;f] zAbn] cf}krfl/s, 

cgf}krfl/s tyf :j/f]huf/ >lds ;d]tnfO{ hgfpb5 .  

v_ æcf}krfl/s >d If]qÆ eGgfn] >ldsnfO{ sfddf nfufPsf d'gfkmf cfh{g ug]{ jf 

gug]{ pBf]u, Joj;fo jf ;]jf ug{] p2]Zon] k|rlnt sfg'g jdf]lhd :yfkgf eO{ 

btf{ jf u7g ePsf] jf ;~rfngdf /x]sf] s'g} sDkgL, k|fOe]6 kmd{ ;fem]bf/L 

kmd{, ;+3, ;+:yf, ;xsf/L ;+:yf jf >lds cfk'lt{stf{ jf cGo ;+:yfnfO{ 

;Demg' k5{ .  
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u_ “cgf}krfl/s >d If]q” eGgfn] cf}krfl/s >d If]q jfx]ssf] >d ahf/ 

hgfpb5 / ;f] zAbn] lgdf{0f If]q, oftfoft If]q, s[lif, 3/]n' / 3/cfwfl/t 

sfd nufotsf] >d If]q ;Demg' k5{ . 

3_  “:j/f]huf/ >d If]q” eGgfn] cfkm\gf] >d, ;Lk, 1fg / k"FhLsf] kl/rfng u/L 

cfkm' jf tLg hgf;Dd >ldsnfO{ /f]huf/L lbO{ ;~rfng u/]sf] lgdf{0f;+u 

;DalGwt sfd, j:t' jf ;]jfsf] pTkfbg jf Jofkf/ Joj;fo ;Demg' k5{ . 

ङ_ “;~rfns ;ldlt” eGgfn] o; sfo{ljlwsf] bkmf ^ cGtu{t ul7t >d 8]:s 

;~rfns ;ldltnfO{ ;Demg' k5{ . 

r_ “>d 8]:s” eGgfn] o; sfo{ljlwsf] p2]Zo k"lt{sf nflu :yflkt >d 8]:snfO{ 

;Demg' k5{ . 

5_ “kl/jf/” eGgfn] >ldssf] klt / kTgL tyf lghdfly cfl>t dftf, lktf, ;f;', 

;;'/f, bfh', efO, lbbL, alxgL / 5f]/f, 5f]/LnfO{ hgfpFb5 . 

h_ “:yfgLo tx” eGgfn] d+unf ufpFkflnsfnfO ;Demg' k5{ .   

em_ “;ef” eGgfn] d+unf ufpFkflnsfsf] ;efnfO{ ;+emg' kb{5 .  

`_ “k|d'v” eGgfn] d+unf ufpFkflnsfsf] cWoIfnfO{ ;Demg' kb{5 . 

6_ “pk k|d'v” eGgfn] d+unf ufpFkflnsfsf] pkfWoIfnfO{ ;Demg' kb{5 . 

7_ “k|d'v k|zf;sLo clws[t” eGgfn] d+unf ufpFkflnsfsf] sfof{nosf] sd{rf/L 

k|d'v clws[tsf] ?kdf sfd ug{ v6fOPsf] clws[tnfO{ ;+emg' kb{5 . 

8_ “;'lrs[t >lds” eGgfn] o;} sfo{ljwLsf] bkmf $-s_ cGt{ut :yfgLo txdf 

btf{ jf clen]lvs[t eO{ kl/ro kq k|fKt >lds ;Demg' k5{ .  

9_ “tf]lsPsf]” jf “tf]lsP jdf]lhd” eGgfn] o;  sfo{ljlwdf tf]lsPsf] jf o; 

sfo{ljlw jdf]lhdsf] ;ldltn] ;do ;dodf lg0f{o u/L tf]lsPsf] jf tf]lsP 

jdf]lhdsf] ;+Demg' kb{5 . 

#= >d 8]:s :yfkgfsf] p2]Zo M 

s_ :yfgLo txdf >d 8]:s :yfkgf u/L >ldsn] ug]{ sfd, ;Lk / bIftfsf] 

cfwf/df clen]v /fvL cWofjwLs ug{] .  

v_ ;fdflhs ;Djfb ug]{ ;+oGqsf] ?kdf >d ;DaGwL ;d:of ;dfwfg ug]{, 
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u_ :yfgLo txdf btf{, clen]lvs/0f ul/Psf >ldsnfO{ of]ubfgdf cfwfl/t 

;fdflhs ;'/Iff sf]ifdf ;'lrs[t u/fpg ;xhLs/0f ug]{, 

3_ :yfgLo txdf >d cl86 / lg/LIf0f ug{] .  

$= >d 8]:sn] ug{] sfo{x? M 

s_ k]zf, ;Lk, bIftf, of]Uotf / sfo{/t If]qsf] ljj/0f lnO{ >ldssf] btf{, 

clen]vLs/0f ug]{ / kl/rokq hf/L ug]{, 

v_ Go"gtd kl/>lds sfof{Gjog eP gePsf] cg'udg ug]{, 

u_  ;dfg sfddf ;dfg kl/>ldssf] Joj:yf nfu" ug]{, 

3_ clen]lvs[t ul/Psf >ldsx?nfO{ of]ubfgdf cfwfl/t ;fdflhs ;'/Iff 

sf]ifdf ;'lrs[t u/fpg ;xhLs/0f ug]{, 

ङ_ >ldsx?sf] ;Lk / bIftf clej[l4 u/fpg / ;Lk k|dfl0fs/0f ug{ cfjZos 

sfo{ ug]{, 

r_ >lds ;+u7g / /f]huf/bftf ;+u7gx?sf] k/fdz{df cfly{s jif{sf] klxnf] 

dlxgfaf6 nfu" x'g] u/L :yfgLo txdf kl/>lds lgwf{/0f ug{], 

5_ >d cl86 u/] gu/]sf] cg'udg ug]{, 

h_ >ldssf ;d:of pk/ ph'/L lng], ;'g'jfO{ ug]{ / cfjZos lgb]{zg lbg], 

em_ >d gLl/If0f k|0ffnL ;~rfngsf nflu cfjZos lgb]{lzsf tof/ ug]{, 

`_ >d gLl/If0f k|0ffnL ;~rfng ug]{, 

6_ lgb]{lzsf jdf]lhd >d gLl/Ifsx? ;"rLs[t ug]{ / cfjZostf cg';f/ 

kl/rflnt ug]{, 

7_ cg'lrt >d cEof;, zf]if0fd"ns cEof;x?, sfo{ynf]df x'g] of}ghGo lx+;f, 

xtf]T;fxg, b'Jo{jxf/ / o:tf 36gf 5fgaLg u/L cfjZos sfjf{xL ug]{, 

8_ ;~rfns ;ldltn] cfjZostf cg';f/ s]Gb|Lo >d ;Nnfxsf/ kl/ifb\, k|b]z 

>d ;Nnfxsf/ kl/ifb, >d tyf Joj;fohGo ;'/Iff ljefu, >d tyf 

/f]huf/ sfof{no nufotsf lgsfox? ;+u ;dGjo ug]{, 

9_ >d / >lds ;DaGwL tYofFs / ljj/0fx? ;+sng u/L 8f6fj]; tof/ ug]{ 

tyf cBfjlws ug]{, 
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0f_ x/]s cfly{s jif{sf]] c;f/ d;fGt;Ddsf] sfdsf] k|ltj]bg tof/ u/L tLg 

dlxgfleq sfo{sf/L0fL ;dIf k]z ug]{ . 

%= k|zf;lgs Joj:yfkg M >d 8]:ssf] k|zf;lgs tyf cfly{s sf/f]jf/ ;DalGwt 

kflnsfs} sd{rf/Lx?af6 ;~rfng x'g] 5 . 

^= ;ldlt u7g M >d 8]:s ;~rfns ;ldltdf b]xfosf ;~rfnsx? /xg]5g\ M 

s_ :yfgLo txsf pkfWoIf – ;+of]hs, 

v_ j8f cWoIf jf ;b:ox? dWo]af6 sDtLdf krf; k|ltzt dlxnfsf] k|ltlglwTj 

x'g] u/L j9Ldf rf/ hgf;Dd – ;b:o, 

u_ kflnsf leq lqmofzLn 6«]8 o'lgog dxf;+3x? dWo]af6 sDtLdf Ps dlxnf 

;lxt ltg hgf – ;b:o 

3_ kflnsf leq lqmofzLn pBf]u jfl0fHo ;+3af6 sDtLdf Ps dlxnf ;lxt b'O{ 

hgf – ;b:o 

ङ_ sfo{sf/L clws[t jf lghn] tf]s]sf] >d 8]:sdf sfo{/t sd{rf/L – ;b:o 

;lrj . 

r_ ;~rfns ;ldltdf k|ltlglwTj k7fpg] ;+:yfn] cfkm\gf] k|ltlglw kl/jt{g ug{ 

;Sg]5g\ . 

&= ;ldltsf] a}7s M  

s_ ;+of]hsn] tf]s]sf] ldlt / :yfgdf ;~rfns ;ldltsf] a}7s a:g]5 .  

v_ a}7s ;fdfGotof x/]s b'O{ dlxgfdf a:g]5 . cfjZostf cg';f/ a9L klg 

a:g ;Sg]5 .  

u_ a}7sdf sDtLdf %) k|ltzt ;b:o pkl:yt x'g' kg]{5 .  

3_ ;~rfns jf ;b:on] sfo{;ldlt ;dIf lbPsf] /fhLgfdf :jLs[t ePdf  

;~rfns ;ldltsf] ;b:o kbaf6 x6\g]]5g\ . o;/L l/Qm x'g uPsf] :yfgdf 

h'g If]qaf6 k|ltlglwlTj u/]sf] xf] ToxL If]qaf6 l/Qm kb k'lt{ ul/g] 5 . 

ङ_ ;+of]hssf] cg'kl:yltdf h]i7 ;b:on] a}7ssf] cWoIftf ug]{ 5 .  

*= ljljw M  

s_ o; sfo{ljlwsf] k|of]hgsf] nflu ug'{kg]{ cfjZos kqfrf/ jf s'g} cfb]z 

lgb]{zgsf] sfof{Gjog ug]{ lhDd]jf/L ;ldltsf ;b:o ;lrjsf] x'g]5 .  
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v_ ;~rfns ;ldltn] ;DalGwt :yfgLo txdf lqmofzLn 6«]8 o'lgog dxf;+3 / 

/f]huf/bftf ;+u7g;+u cfjZos k/fdz{ ug{ ;Sg]5g\ .  

u_  ;~rfns ;ldltn] a}7s tyf cGo sfd sf/jfxLsf] ;Gb{edf cfjZos 

sfo{ljlw cfkm} agfO{ nfu" ug{ ;Sg]5 . 

 

 

 


